Troop
2009

wr e

Ashdon Farms
Online Ordering System




[I. GENERAL INFORMATION ]

Accessing the Ashdon Farms Girl Scout Ordering System

http://gsorders.ashdonfarms.com (no “www”
OR

http://www.ashdonfarmsgsi.com

[ A. Home Page 7/ Login |

At the Home Page / Login Page, enter your Login Name and Password. (As
explained in your 2009 Fall Product Program Troop handbook on page 11)

Make sure you are in the 2009 campaign and click “sign-in”.
The system will take you to the Troop Tab.

IMPORTANT: Logins and passwords are assigned to you by council. However,
if you have problems logging into the system, please contact your Service Unit
Fall Product Manager who will be able to help you.

NOTE: Itis not necessary to login to NUT-E to view the “GSI” Mini Site and
other downloads on this page.

Welcome to the Ashdon Farms Nut-E Online Drdering System! @
-ASHDON FARMS-
Please login below.

Links

# Nutritional Information

#2008 Product Images :l

Nutritional
Information &

mﬁ\ﬁ“giTe Product Images!

No login necessary to access the Mini Site!

= sign-in

Mini Site Contains:
Girl Activities, downloads for Incentives, Patches,
Goal Achiever Certificate and Theme Logo.




11 [ENTERING TROOP INFORMATION |

[ A. Troop Tab ]

This is the page that will appear when you have logged into the system.

e From here, you can access the Troop Detail Page to verify your Troop
information. Just click the pencil icon to the left of your Troop Name.

e To enter Troop Orders just click on the Girl Orders Tab.

e Bank Deposits are accessible from this page as well. Just click
“Add/Edit/Delete”.

e Troop reports are listed on the right side of the page and are available for
viewing and/or printing as needed.

Welcome 08 demo tro L! You are logged in for the 2008 Fall Product Sale Campaign ASHDON FAKMSW
m l | Logoff |

I S 0
HOME COUNCILS SERYICE UNITS RELiLiEN TROOP/GIRL ORDERS COUNCIL PRODUCTS

. . [re—
all Troops For Service Unit ADD NEW TROOP Troop Reports

2008 Manual - Troop.pdf
Message from your Service Unit: 2008 Troop-Girl Order Tutorial
Campaign Sales By Troop
Sales Analysis By Troop
Council: 08 Demo Council Sales Summary By Troop
Service Unit: SU Test 01 Troop Order {TZ Incentive)

Make sure to enter your order by 10/10/08. Happy sales everyone!

:: Edit Number Product Manager | Address City State Zipcode Phane PMFax Bank Deposits Troop Order (T2)

/ Se7E9 Sara Jacksan 4321 Sandy Ln Anykown Wl 53219 262-555-4321 Add/Edit/Delete

Girl Reports

Girl Order {G2 Incentive)
Girl order {G2)

Girl Order Summary

Girl Order Summary {(Incentive)
Girl orders G1 (Excel)

Banking Reports

Bank Deposit By

Acct# fDate fTroop

Bank Deposit By SUSfAccts fDate
Bank Deposit By SU/Troop (Totals)
Bank Deposit Export (Excel)




| B. Troop Detail Page |

Welcome 08 demo troop 1! You are logged in for the 2008 Fall Product Sale Campaign @
{E‘E‘E@ oved i ASHDON FARMS

I e ——
HOME COUNCILS SERYICE UNITS REULTEE TROOP/GIRL ORDERS COUNCIL PRODUCTS

Troop Details

Begin Edit Navigate Back

Council: 08 Demo Coundi
Service Unit: SU Test 01

Number:

SeleCt proCeedS plan Description:
M to enterlng Level:

Girls Registered:

Ord ers_ Girls Selling:
I:> Proceeds Plan:
Leader First Name:

Cadette/Senior/Amb ::der Last ame:
assador levels only Addressz:
may take without -
incentives. Zipcodet:
Zipcode2:
Day Phone:

Evening Phone:
Extra Phone:
Fax:
Email:

Product Manager:
NEW |:> PM First Name:

PM Last Name:

PM Addressl:
PM Addressl:
PM City:

PM State:

PM Zipcodel:
PM Zipcode2:
PM Day Phone:
PM Night Phone:
PM Extra Phone:
PM Might Fan:
PM Email:

Troop Deposits:
Bank Accounts: 2- Bank of Americia:1346-4613-16425 % |  Add Deposit
Deposits: -

System Users For This Troop:
Users: 08 Demo Troop 1 % | Add User Edit user

NOTES:

Increased proceeds are only an option for Cadette/Senior/Ambassador Troops
who do not wish to take incentives (other than patches), click “Begin Edit”, use
the drop box next to Proceeds Plan and select “Without Incentives” and then
click “Apply Edit”. Please do this PRIOR to entering orders.

If the Product Manager information is the same as the Troop Leader information,
click “Begin Edit”, check the checkbox in the middle of the page and then click
“Apply Edit”. All of the same information will automatically fill in.




(111 ENTERING GIRL ORDERS |

[ A. Girl Orders Tab ]

e Troops will enter orders down to the Girl level, look for the pink “Girl
Orders” column which will appear on the Girl Orders Tab.

IMPORTANT NOTES:

Girl Orders can be transferred or deleted, if necessary, up until the point that the
Council submits the nut/candy order to Ashdon Farms. Please contact your
Service Unit Fall Product Manager if assistance for this process is needed.

1) Adding Girl Orders

e To begin entering Girl orders for your Troop, click “Edit” in the pink “Girl
Order” column. This will take you to the order entry page for Girls.

Welcome 08 demo troop 1! You are logged in for the 2008 Fall Product Sale Campaign ASHDON FAKMSW
m I Logoff |

0 0 S ————————
HOME COUNCILS SERYICE UNITS TROOPS RUULEFISCINIELISEN COUNCIL PRODUCTS

Troop Orders

Service Unit: SU Test 01
Qty: Represents Pieces

Status: Regular Products are Open for editing.
Incentive Products are Dpen for editing.
QSP Products are Dpen for editing.

z Emnails
(Enter Chac
Magazine online 1if1z choc  choc Cow
Bank  Troop Gitls Girls  Magazine Dollars  Online Dallars Address Emails Cararnel  Mint wihole  Cow Cov  Gurnmi Peanuts Crant
rdar Deposits Mo, Registered Selling Subscription Sold Subscription Sold  Booklet sant) Treasuras Maltaways Cashaws almonds Raisins Barries - Reg Mot I
Edit  Edit add 56789 a ] o0 $0.00 0 0,00 ] ] 0 ] 0 ] 0 ] ]
Totals o 1]

NOTE:

e Make sure to enter the number of girls registered with the troop on the
troop details page. You can also enter it under Girls Registered in the
Troop Total row. Click “Edit”, enter numbers and click “ Save”. Girls
Selling will automatically calculate after all of the girl orders have been
entered.

Y S o ——————
HOME COUNCILS SERYICE UNITS TROOPS RGTLLFIe) GIMGLDIS: R COUNCIL PRODUCTS

Troop 56789 Girl Orders

Service Unit:  SU Test 01
Navigate Back

Gir rders

Troop Special Order

S Must have approval from Council)

Troop 56789 Totals

Ernails
i i Choc Crunchy
Magazine M3932Ine gojne  Onling pygeoos (EMESF caramel mine  whole SHOS CROS GummiGos  Granbemy chili - alsa DEMHe
Subscription Subscription Booklet o€ Treasures Meltaways Cashews . _Berties Peanuts Mut Mix  Lirme Mix
Sold Sold Ernails Alrmonds Raising - Clustars [
Reg Peanuts
sent)
o o fo.00 o $0.00 a o a o 0 a o o o o o o o

e Click “Add New Girl Order” to begin for each individual girl. (Enter First
and Last names under the girl identifier)




e Enter all QSP and/or Nut/Candy totals and click the pink “ Save” button on
the left. Remember to fill in 1 if the address booklet was completed and fill
in the number of Readers Digest subscriptions sold.

P —— ———————————
HOME COUNCILS SERYICE UNITS TROOPS RENLLFS CIMLLIS SR COUNCIL PRODUCTS

Add New Girl Order

Service Unit: SU Test 01
Troop: 56789
Navigate Back

‘ CANCEL PRODUCT & INCENTIYE ORDER

Product Order

(Enter Choc Crunchy
Magazine Online iif1z Chn( Ch Cov Chili Deluxe Fear
EEEEE Daliare . Online Dollars Address Emails Caramel Mint Whnls ou Cov  GummiPeanuts Cranbemy Lime  Salsa Pecan  Butte
% Id ntifie s ey ription Sold Subscription Sold  Booklet sent)  Treasures Meltaways Cashe Almnnd Raisins Berries - Reg  MNut Mix  Peanuts Mix  Clusters Drea
Sawve Megan 5 0 3 30 1 1 12 16 10 g 14 13 & 15 16 12 18 g

e Incentive totals will automatically calculate based on each girl’s total order.
If no choice is required and no manual quantities need to be entered, just
click the pink “Add Product & Incentive Order” button.

e If anincentive choice is required, the system will ask you to make a
selection.

e If an open field appears with a “0”, that means this is an elective item and
a manual quantity can be entered. (An example of an elective item is the
RD promo item.)

After your selection has been made and/or your manual quantity entered, you

must click “ Save” on the left before clicking the “Add Product & Incentive

Order” button. You will receive a confirmation message that your girl order has
NEW been accepted into the NUT-E system with each girl order entered.

| CANCEL PRODUCT & INCENTIYE ORDER

Product Order
Emails
(Enter Choc Crunchy
Magazine Onlin 1if12 Choc  Choc Cow Chili Deluxe Peanut
il Magazine Collars  @nline Dollars Address Emails Caramel  Mint Whaole  Cow Qow  Gummi Peanuts Cranberry Lime  Salsa Pecan  Butter Total
Idantlﬁer Subscrlptlor\ Sold Subscription Sald - Baskist sent) Treasures Melaways Cashews Almonds Raisins Berries - Reg  Mut Mix  Peanuts Mix  Glusters Dreams Huts
Mega 5 $50.00 3 $30.00 1 1 1z 18 10 5 14 13 8 15 16 1z 18 9 151
Incentives Earned
10 Nut/Candy 4125 Combined  $175 Combined  $250 Combinad 4350 Combined, $350 Complete Address  Carnplete Email
Tterns (Chaice (Chaice) (Chaice) Combined Booklet Pragram
een Patch Observe 8 uper Seller Paw Large Polar mini Flashlight 8 Reducs & R
Conserue Patch Patch Bear wiT Recycle Patch Patch
% Gavel T Choice of 1: Chaoice of 1: Choice of 1: [ T
Required Required Required
® color change || O ao Green T - || O Penguin water
Clack L Dispenser
Osmalipolar || OGo Green T - || @ Book Certificats
Bear w/T AM
@ Go Green T
AL

e Edits or deletions to Girl Orders will be allowed until the Council submits
their Nut/Candy order to Ashdon Farms.




Add Troop Special Order is for council use only- Please do not use this feature.

P T —— T ——
HOME COUNCILS SERYICE UNITS TROOPS REuiihilFic IS8 COUNCIL PRODUCTS

Troop 56789 Girl Orders

Service Unit: SU Test 01
Navigate Back

D ——
Girl Orders ADD NEW GIRL ORDER

Ernails
(Entar Chac Crunchy
Magazine online iif1z Choc  chac Cou chili Deluxe Peant
airl Mzgazine Dollars  Online Collars Address Emails Caramel  Mint Whale  Cow Cow  Gummi Peanuts Cranbery Lime  Salsa Pecan  Butter
Identifier Subscription Seld Subseription Sold  Booklat sent) Treasures Maltaways Cashews Almonds Raisins Berries - Req  Mut Mix  Paanuts Mix  Clusters Draan
Edit Megan 5 $50.00 3 $30.00 1 1 12 16 10 g 14 13 g 15 16 12 18
Totals 5 $50.00 3 $30.00 1 1 12 16 10 8 14 13 [ 15 16 12 18
Troop Special Order [EGLELELUTLE SR CARIEDISN Myst have approval from Council)
Troop 56789 Totals
Emnails
; Chae Crunchy
Magazine ’\D"aﬁ aaaaa online g”l‘l'"g Addrass E_Er",t;; Caramel Mint whale gh‘” chec  summi cou Cranberry Chill Salsa EE'“"E :
Subscription 2213 Subscription 292" Booklet T T 1€ Treazures Meltaways Cazhews $2Y 9% Berries Peanuts Mut Mix  Lime  Mix ~o-an
Sald Sald Emnails Almands Raisins =l o Clusters |
sent)
Edit 5 $s0.00 3 430,00 1 1 1z 1g 10 s 14 13 s 15 18 12 1z

! S ———————
HOME COUNCILS SERYICE UNITS TROOPS RUTLEFISCINGLRLILIN COUNCIL PRODUCTS

Add New Troop Special Order

Serwvice Unit: SU Test 01
Troop: 56789
Navigate Back

| CANCEL PRODUCT & INCENTIYE ORDER

Product Order

Ernails

(Enter Choc crunchy
Magazine <nline 1if12 Choc  Chac o ili Deluxe Pear
Girl Magazine Dollars  ©nline Dollars Address Emails Caramel Mint Wwhole  Cow Cov  GummiPeanuts Cranberry Lime  Salsa  Pecan  Butke
Q’/\ Identifier Subscription Sold Subscription Sold  Booklet sent)  Treasures Meltaways Cashews Almonds Raisins Berries - Reg Mot Mix  Peanuts Mix  Clusters Drea
>
Troop
Save special 1} F0.00 1} §o000 | |0 1} a a a a a a a a a a a a

2) After Council Submits the Nut/Candy Order to Ashdon Farms

e After Nut/Candy and Incentive orders have been submitted all Girl Orders
will be LOCKED. NO edits or transfers can be made and NO new Girl
Orders can be added.

e Products can be added to the troop orders by troops completing the on-
line Fall Product Catch up order form found under forms on the
www.gshpa.org web site.

e Troops earn proceeds only- Incentives are unavailable at this time.

[ IV. BANK DEPOSITS ]

[A. Entering Bank Deposits ]

On the Troop Tab under “Bank Deposits”, click “Add/Edit/Delete” and this will
take you directly to the Bank Deposit Manager page. You can also access Bank
Deposits directly from the Troop/Girl Order page.




1) Bank Deposit Manager

Select the Drop Box Mailer from the drop down box. Click “Add Deposit”. This
will take you to the Bank Deposit Details page.

Welcome 08 demo troop 1! You are logged in for the 2008 Fall Product Sale Campaign ASHDON FARMSW
| Logoff |

I 0
HOME COUNCILS SERYICE UNITS Eiilil:-l TROOP/GIRL ORDERS COUNCIL PRODUCTS

Bank Deposit Manager

Navigate Back

Council: 08 Dermo Council
Service Unit: SU Test 01
Troop: 56789

U S Bank:2003-260004567 hd
{MNone Selected)

|2- Bank of Arnericia:
(U S Bank:zo

Bank Accounts:

Bank Deposits:

2) Bank Deposit Details

Enter the date of the transaction and the deposit amount. Click “Apply Add” to
save. You will receive a confirmation message at the top of your screen that
NEW your bank deposit has been accepted into the NUT-E system.

If you stay in Bank Deposit Manager you can keep entering deposits for that
Troop until you are finished.

Welcome 08 demo troop 1! You are logged in for the 2008 Fall Product Sale Campaign ASHDON FAKMSW
m I Logoff |

I S 0
HOME COUNCILS SERYICE UNITS RELiLiEN TROOP/GIRL ORDERS COUNCIL PRODUCTS

Bank Deposit Details

Apply Add Cancel Add

Council: 02 Demo Council
Service Unit: SU Test 01
Troop: S6789
Transaction Date: 10/15/08

Bank Name: U S Bank
Account Number: 2003-260004567
Deposit Amount: 35?‘46\

Transaction Identifier:




V. KEY REPORTS

| A. T-2 (per Troop) |

08 Demo Council T2
Troop Order
Sl Test Braownie SETEY
Sarvice Unit Troop Lavel Troop De icription Troop Numbar
Troop Manager | acknowledge and agree to accept financial responsibility forthe
Nama: Sara Jackson product and money listed, and understand that the money i due to
addrevs: 4321 Sandy Ln the Council by . | understand that these products may not be
Bovygtown, N 53219 - retumed or exzhanged.
Phona
Day:  262-656-4321 ';F'::f:;
Night: g :
Product Order Case  Unil Total  Total  Total
fern Dezerplion Fack Retail Cases Fieces Units
Caramel Treasures 1 Tr.00
hint hiettaway= 1z $6.00 2 7 31
Whole Cashews 12 .00 3 G 30
Choe Cov Amonds 1z F.00 z 1 8
Chioe: Cow Raiging 12 §5.00 3 1 7
Gummi Bermies 1z F5.00 z 4 8
Choc o Peanuts - Reg 12 E.00 1 7 19
Cranbermy Nut hix 12 #500 2 7 31
Crunchy Chili Lime Peanuts 12 E.00 Z o 4
Salza hix 1 §5.00 2 3 w
Deluxe Pecan Clusters 12§00 3 z 38
Peanut Butter Dreams 12 $5.00 3 1 7
Total Order: 26 a7 258
Troop Performance
Dollars Sold (Mut and Special | 4194500
Troop Proceeds (Mot znd Specid ): $259.00
Braount Due Council @ %1 58600
Dollars Sold [Magazines): $119.00
Troop Proceeds [Magazines): [$10.00)
Dollars Sold [Magazines - Orline - Drect Pay): $35.00
Troop Proceeds (Magadnes - Orline): [$2.00)
Troop Proceeds [Ernail Frogram ) $0.00
Troop Proceeds (8ddress BooMets 4600
Arnourt Due Couneil : 55 00
Total Broount Due Council ; 4158100
Brnourt Paid Council (A1 Bank Deposits):
Ealance Due Council: 4000

[ A. G-2 (per Girl) ]

08 Demo Council G-2
Gif Order
SU TestO Brownie lag an SErE0
Sendice Unit Troop Lewe Girl |dertifier Troop Mornber
Troop Manager
Narme: SaraJadkson | acknowledge and agree to accept finand al respongbility forthe
Bddress; 94221 Sandy Ln product and money listed belovy | understand that these products
Arnybovn, 0153219 - may not be retumed or exchanged.
Phione
Dy 2625569321 . .
Night: Signature:
Product Order Case  Unit Total  Total  Total
ttern Descrption Fack  Retsl Cases  Pieces Unit=
Caramel T reasures 1 Froo kil [1] 1
hifint hdeltaays 12 §600 1 4 15
Whaole Cashewns 12 FE00 o 10 10
Choec CovAlmands 12 F600 [} 8 a8
Choc Cov Raisins 12 500 1 2 14
Gummi Beries 12 $500 1 1 13
Choc Cow Peanuts - Reg 12 F500 u} =} 2
Cranberny Huthiiz 12 F500 1 2 15
Crunchy Chili Lime Peanuts 1z F500 1 ) 16
5 alsa bl 12 §500 1 u] 12
Delwe Pecan Clusters 12 §500 1 =] &
F eanut Butter Dreams 12 §500 1 z 14
Total Order: a 42 15
Girl Performance
Oollars Sold [Hut and Special ) $E83500
Dallars Sold [Magezines ) $50.00

Total Armourt Duoe:

FE3200




